epxaeH
npvkasom M. pe3ka»
Ne 02.

PernameHT paboTbl C 3/1EKTPOHHOM No4YTON'
B MyHWLUMNa/bHOM aBTOHOMHOM AOLUKO/IbHOM 06pa3oBaTe/ibHOM yUupexieHnn benospckoro
painoHa «[eTCKui cag KOM6MHMPOBAHHOIO BMaa «bepeska» r. benosapckunii»

1.06u1Me NOMOXKEHUS.

1.1, DNeKTPOHHbIA MOYTOBbLIA AWMK YUPEXLEHUS MOXET WCMO0/b30BaTbCA TONbKO B CYXXEOHbIX
Lensx.

3anpeLaeTca: paccblika JIMYHBIX MOYTOBbIX COOGLLEHWIA, Cnama, B/IOXKEHUIA C Bupycamu,
COOOLEHNA HE3ITUYHOrO0 UM  MPOTMBO3aKOHHOIO XapakTepa, CBeAeHWA Ana  cny>ebHoro
NONb30BaHWA M APYroi KOHPUAEHUNaNbHON nHpopMaLmmn (6e3 ogumumanbHO 3anpoca) 1 T.n.

1.2. T10 3neKTPOHHOW Mo4yTe 06pa3oBaTe/IbHOr0 yUpeXxaeHns nNponu3BoanTcsa o6MeH MHGopmMaLmel
3aKOHOaTe/IbHOro, HOPMaTUBHO-NPABOBOr0, y4ebHOro, y4ebHO-MeTOLMNYECKOr0 XapakTepa Mexay
yupexaeHnamu 06pas3oBaHWs, OpraHamu ynpaBneHUss 00pa3oBaHMEM Pa3HbIX YPOBHEN,
nocTasLlLMKammn 060pyA0BaHUA U MaTepuanos, NOApPAAYMKaMU, MOCTaBLLUKAMU YCIyT U ApYTUMU
opraHusauuammn, MpeanpuUATUAMU U YUPeXAEHUAMU, CBA3aHHbIMKW C  00Opa3oBaTe/lbHbIM
yupexzeHveMm LOroBOPHbIMU UIN UHBIMK 0653aTeNlbCTBaMU.

1.3. Ana o06paboTku, nepegaun W nNpueMa WHGOPMaUMM N0  3/EKTPOHHON nouyte B
06pa3oBaTeNbHOM YUpeXxZeHuy NpuKasom 3aBefyoLero Ha3HayaeTcsd OTBETCTBEHHOE /INLLO.

1.4. Monb3oBaTenn 3NEeKTPOHHOW NOYTbl 06pa30BaTe/IbHOrO  YUPEXAEHUA [LO/MKHbI  CTPOro

c0o6/0AaTh NOKaNbHbIe NpPaBUia W UHCTPYKLUMKU MO PaboTe C 3NEKTPOHHO KOPPECMOoHAeHUMel, a
TaKXXe flaHHbI1 PernameHT.

2.Mopsafok 06paboTKK, Nepefayun U npvemMa JOKYMEHTOB.

2.1. YupexpjeHve [OMKHO o0b6ecneuynTb 6GecrnepeboilHOE (YHKLMOHMPOBAHUE 3/1€KTPOHHOWA
nouTtblil B TeYeHWe BCEro paboyero BpemMeHW yupexpaeHus (paboyero BPeMEHM OTBETCTBEHHOrO
nua).

2.2. Mpun nonyyeHUn BaxKHbIX NMucem, TPEOYHOLNX NMOATBEPXKAEHNSA OTBETA, OTBETCTBEHHOE /IMLO
0653aHO OTNpaBuTb Takoe mMoaTBepxAaeHne2. OTBETCTBEHHOE JIMLO [O/MDKHO TMPUHATL BCe,
3aBUCALLME OT HEro, mMepbl And obecrneyeHMs NpPaBUIbHOM HACTPOMKM MNOYTOBOrO K/AMEHTa ANS
BO3MOXXHOCTW OTMNPaBKN MOATBEPXKAEHUA MONYYEHUSA NMUCEM B LUTATHOM PEXUME.

2.3. Mpu oTnpaBKke BaXHbIX MWCEM, OTBETCTBEHHOE /MU0 [AO/MKHO YKasaTb B CO06LEHUU
Heo6X04MMOCTb MOATBEPXAEHNA MOMYyYeHUs N1cbMa afpecaTom.

2.4. Tepen oTnpaBNeHMEM COOOLLEHUS HEOGXOAMMO MPOBEPSATb MPaBOMMWCAHME W FPaMMaTUKY
TeKcTa coobLeHNs. TeKCTbl 60/1bLLOro 06bEMa He06X0AMMO OTNPAB/ATL B BUAE BIOXKEHUS.

11 Mop 6ecnepeboiHbIM PYHKLMOHUPOBAHMEM 3/1EKTPOHHOM MOYTLI NoApasymeBaeTcs paboTa NOYTOBOro
K/IMEHTa C BK/HOUYEHHbLIM 3BYKOBbLIM 1 BU3ya/lbHbIM OMOBELLEHMEM MOMYUYEHUS 3/IEKTPOHHBIX MUCEM B TEYEHUE BCErO
pabouero gHs. MofgTBepXAeHNe NonyyeHns (ecim HeO6X0AMMO) LOMKHO OTNPABAATLCS Cpasy Nocne MosyyYeHms
coo0LLeHMs.

2.2 Kak npasuno, ans oTnpasneHus NoATBEPXAEHNSA JOCTAaTOYHO NOATBEPAUTL NOMYYeHUe NcbMa BO
BCM/IbIBAIOLLLEM OKHE MOYTOBOrO KAMeHTa. Ecnm no kakMm nnbo npuuvHaM noATBEpPXKAeHWe OTNPaBUTh He yaaéTcs
(HenpaBWbHbIE HACTPOWKM NOYTOBOrO K/MEHTA U T.M.), OTBETCTBEHHOE N0 AO/DKHO OTNPaBUTL NMOATBEPXKAEHME
MOJlyYeHUs BaXXKHOTO NMMUCbMa fI0BbIM LOCTYMHbIM CNOCO60M (0TNpaBKa COOTBETCTBYIOLLENO MMUCbMa, Nepechlika

NoATBEPXAEHMA MO (hakCy W T.M.), TeNe(OHHbI 3BOHOK He SABNSETCA NMOATBEPXAEHMEM MOMYYeHUS 3M1eKTPOHHOIO
nucoma!l



2.5. ONeKTPOHHble NWUCbMa [O/KHbI OblTb MNOAMNWCAHbI NINLOM, MPOU3BOAMBLUMM OTNPaBKY
KoppecrnoHgeHunn. Heob6xoauMmMo HacTpPOMUTb MOYTOBbLIA K/MEHT AN aBTOMaTM4eCKOW BCTaBKM
noanucx B MOYTOBble OTMpaBneHus. Moanucb JOMXHA cofepXaTb: MMSA, 0TYeCTBO U (haMunto
OTnpasuTeNs, LO/MKHOCTb, Ha3BaHMe 06pa30BaTeNbHOrO YYpeXeHWs, Ha3BaHWe ropoga W Kpas
npoxusaHua (UM OPYroro HamMMeHOBAHWS HACeNeHHOro MYHKTa), KOHTakTHOro TesiedoHa
OTMpaBUTENS.

2.6. Mpn nonyyeHun cnama (HexkenatesibHble 3/1EKTPOHHbIE MUCbMA, KaK MpaBu/Io, PEKNamMHOro
XapakTepa), OTBETCTBEHHOEe NMLO 0653aHO cpasy yAaiuTb Takue NnucbMa, He OTKPbIBas B/IOXKEHMWE
(>kenatenbHO [06aBUTL OTNPaBUTENA B CMUCOK 326/I0KMPOBAHHbLIX OTMPaBUTeNeNn).

2.7. He pekomeHayeTcs yAanaTbh BXOASLINE W MCXOASLLME NMUCbMa B TeyeHMe y4yebHOro roga. B
JanbHeiiweM, BO n3bexxaHne nepernosHEHNS 3/1eKTPOHHOIO fALLMKa, CTapble HeakTyalbHble NMUCbMa
cnepyert yoanutb.

2.8. Ans ynopsgoyeHns BXOAALLMX COOOLEHUI JONXHA ObITb C(hopMMpPOBaHa CTPYKTYpPY Nanok.
Bce nepepaBaeMble MO 3/1EKTPOHHON MoYTe BAOXKEHUS (aisibl) AOMXKHLI 6bITb NpeaBapuTeNibHO
NMPOBEepPeHbl aHTUBMPYCHbIMK cpeacTBaMu. OTBETCTBEHHOCTb 3a HeHafneXxallyt MoAroTOBKY
MHOpMaLMKM K nepejave Mo 31eKTPOHHOW MOYTE HeceT NLO, OTBETCTBEHHOe 3a paboTy C
3N1eKTPOHHOM NOYTON.

2.9. MepefaBaemble C MOMOLLbIO 3NEKTPOHHON NOYTbI OMLManbHble JOKYMEHTbI LO/MKHbI UMETb
COOTBETCTBYIOLLME PEKBU3UTHI (MCXOAALWMIA PErncTpaLMoHHbI HOMep, HOMEp W JaTty MnpuKasa,
pacnopshkeHus u T.n.). B TekcTe coobuieHns HeobxoAMMO 0653aTeNlbHO yKa3blBaTb PEKBU3UTHLI U
Ha3BaHWe TMepecblslaeMoOro BO  B/IOXKEHUW OMUUMANBLHOTO [AOKyMeHTa. [lepefaBaemas #
npuHUMaemas B  ajpec 06pa30BaTe/lbHOr0  yypexzaeHus  oduumnanbHas  3M1eKTPOHHas
KOppecrnoHAeHUNs  perucTpmpyeTrcs B COOTBETCTBAM C NpaBuiamu  [efionpou3BOLCTBA,
YCTaHOBJIEHHbIMU B 06pa30BaTe/lbHOM YUYPEXAEHUN.

2.10. Bce nepefaBaemble y4yebHO-METOAMYECKME M CMNPaBOYHO-UHPOPMALMOHHBLIE MaTepuasl
[OJKHBI MepechblatbCA C CONPOBOANTESNIbHBIM MUCHMOM.

2.11. Tpy NONyYeHUN 31eKTPOHHOTO COOOLLEHNSA OTBETCTBEHHOE INLO:

* PErncTpupyeT ero B yCTAHOB/IEHHOM MOPALKE;

* onpegenseT nonyyatens nucobMa (pykosoautens OY, 3aMecTUTenn pykosoauTens, byxrantepus
m T.N.) W nepefaer eMy [OKYMEHT Ha paccMoTpeHue. B cnyvae, ecnu nonyvarens
KOPPEecnoHeHLUMN OTBETCTBEHHOMY /MLy C/IOXXHO OMpefennTb CaMOCTOSATENbHO, COO6LLeHMne
nepefaétca pykosogutento OY uav OofHOMY U3 €ro 3aMecTuTesnieil. Ecnm nucbMo copepxut
MOACHAKOLWMIA TEKCT K B/IOXKEHUIO, €ro Heob6XOAMMO Takxe nepejaTtb afgpecaty BMecTe C
B/IOXKeHMEM (pacrneyaTaHHbIM WX B 3N1EKTPOHHOM BUJE);

*B C/y4yae HEBO3MOXHOCTM TNPOYTEHWUS 3NMEKTPOHHOTO COO06LEeHNs, yBefOMASEeT 06 3TOM
OTNpaBUTENS.



